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jerrybelch@cox.net

MailTo Order Form Simulation

Introduction

This is a simple way to have your online customers place an order and have the results, the things they bought, their name and email address, sent to an email address.  You can decide on the e-mail address.  Your VE companies’ email address would be a good choice.  The order form is coded n HTML, Hyper Text Markup Language, and can be coded and edited using Microsoft’s Notepad.  You can find notepad in the accessory group.  I have coded the form for you and you can follow along to see how it makes the order form.  I will explain each line so you can see how simple it is to code a web page from scratch.  There are two web page competitions at Virtual Enterprise trade fairs, advanced, ones coded in HTML.  The other competition is for pages created using Dream Weaver and Front Page.  Even if you have used these Web page tools to create other parts of your page, you can still code the order form-using HTML.  Once you have an understanding of HTML, you will see that these tools merely add the HTML tags for you.  You will need to make a link to this page from your home or index page.  Form this page, the link should read <A href=”orderForm.html”</A> Order Form.  I have created a fictitious company to make it easier for you to see how to create this shopping cart page.  Our company is called Mrs. Beasley’s Gourmet Foods.  There are six different products on the order page a cookie basket, a tin filled with brownies, a sleigh filled with candy, a lemon basket, a brunch basket and a fudge cake. Each product is shown with a description, a checkbox to order this item and radio buttons to select how many of this item your customer may want.  I scanned these pictures into my computer.  In your case, you may want to photograph them.  I saved them in a JPEG format.  The other information needed on the form, is the customer’s first and last name, e-mail address and high school.

Getting Started

Double-click on noscript.html to see how the finished page looks. Minimize the application   Now open Notepad.  It is in the accessories. 

1. Start

2. Programs
3. Accessories
4. Notepad
5. File
6. Open
7. File Type – all files

8. Look In    Find where the file is located

9. noscript.html
10. Open
In Notepad you can see the actual code that makes the web page.  Hyper Text Markup Language, HTML is the language of the Web.  It is really easy to understand and use.  Programs like Macromedia’s Dream Weaver and Microsoft’s Front Page along with many others are used to make web pages.  They put in the HTML tags for you.  In many cases that is just fine, unless you want to make changes or modify things.  That is why a basic knowledge of HTML is important.  HTML works with tags, markers that tell how you want the text to be formatted:  Center, in bold, italics as a heading, etc.  They are usually used in pairs.  Let’s take a look at t a few of these tags.  <HTML> is always the first tag.  It tells the browser, like Internet Explorer or Netscape, that this is a web page.  The last tag is the ending HTML tag and looks like the beginning tag with one exception.  It has a backslash in front of it </HTML>.  That is the way most tags are designed:  The first one without the slash and the ending tab with the slash.  Scroll down to the bottom of the page and see if you can find the ending </HTML> tag.  Head tags are for scripting languages, titles and other things.  We are not going to put anything except the title inside these tags.  The title tag is used to identify to users the HTML document. Search engines to find your site use titles.  Our title is “MailTo Shopping cart”.  Notice that it is enclosed inside the Title tags.  Another title might have been, Mrs. Beasley’s Gourmet Foods.  


Between the body tags is where the bulk of you web page goes.  Here is where you layout and structure your page.  You can set back round color of the web page inside the first body tag with the bgColor attribute.  There are hundreds of colors that you can use.  See the attached list at the end of this document.  Colors can be named in two ways:  by name of the color or by red green blue triplets.  For example, blue is the equivalent of  0000FF.  The first two number represent red, the next two numbers, green and the last two letters represent blue.  Any color can be made.  Experiment with some, just to find the right color for your page.  To test out a color change

1. In Notepad, change the color statement in the first <BODY> tag

2. <Body bgcolor=000FF> 

3. In Notepad, click on   File 

4. Save as This will preserve the original noscript.html file
5. orderForm.html   for the file name. Make sure you add the .html extension to the file name so it is saved as a web page.
6. Click the Refresh button on the browser to see the new color.

Another attribute that can be set within the body tags is the back round.  Instead of using a color, a whole back round can be set here using the bgProperties attribute.  Let’s look at the next line.<!--Body bgProperties=fixed backround=lambswool.jpg  -- >.  You might think that this is another body tag, technically it is not.  If you notice how the tag begins 
<!—and how it ends -- >  These tags are comment tags.  The browser skips over this line and pays no attention to it.  You might ask why would anyone put a tag in that they did not want to show up when the web page displayed?  Well these tags are used by the web designer to make notes to themselves for future reference or provide infornmation for others who view the source code.  I put this one in so you can remove the  “<! – and -- >” and place them in the line above that refers to bgcolor.  That way the second line will be processed by the browser and you will have a lambswool backround on your page.  It should look like:

<!—BODY bgfColor=ffebcd - ->

<Body bgProperties=fixed backround=lambswool.jpg>

Now follow steps 3-6 above to save your file and then view it in the browser.  You should see the changes when you click on the refresh button in Internet Explorer.  Hint it is just to the left of the home icon and under the tool heading.

I have included a few back rounds on the CD and on the website for you to use.  They are nature Bkgrd, Paper Linen, Paper-pinkplaster and maize.  There are many more.  Try Google to find others. The comment tags are good ways to leave in what you previously tried.  That way you don’t have to retype them or even remember what they were.


Now let’s look at different fonts that can be used in web pages.  There are many font faces and sizes and styles and colors.  They call all be set using the <FONT> tag in HTML.  You can see in our example, the font name is impact, the size is 16 and the color is burlywood.  They could have all be combined on one line <font face=impact color =deb887 size=16>.  Remember colors can be set in RGB or by the name of the color.  Note RGB colors are not case sensitive.  If you do not want the font carried throughout the page, use the ending font tag, </font> at the end of your text


To center something, use the <center> tag in front of what you want centered.  In our web page, the title, Mrs. Beasley’s Gourmet Foods Order Form is centered.  The next line, Please fill out the order form to order our merchandise is also centered.  The </Center> ending tag stops things from being centered.


The <P>, paragraph tag is a tag that signifies a new paragraph.  Just putting a blank line in an HTML document will not produce a blank line.  The tag puts in a line break and a carriage return.  The closing tag, </P> is optional.


Heading Tags <H1>, <H2>, or <H3> tell the browser that this text between tags is a heading.  <H1> makes the text the largest; <H3> makes a heading that is smaller than <H1> or <H2>


Notice in the next line, <Font name=”Arial” size = 3 color =black>, that we change font name size and color.

Inserting pictures


The image tags are used to place pictures in your web page.  Get your picture first.  You can use clip art, scanned pictures, digital pictures or original artwork.  Get it in the same folder as your web page.  In HTML code, you can describe the name of your picture.  In our case the file name is “beasley.jpg".  JPG is the type of picture.  I use jpegs most of the time.  The width and height can be set here to change the size of your picture.  The 275 and 200 are in pixels.  You can experiment with these numbers to change the size of you picture.  You can also put a border around the picture using the border attribute.  If you do not to have a border, then leave the attribute out.  Align top means to put the text that follows, “Mrs. Beasley bakes all out products by hand at the top of the picture.  Hspace = 10 moves the text over a little so it is not right on the edge of the picture.  Try substituting top with middle or bottom for a different effect

The Form


Form tags <Form> </Form> define an area that contains objects asking for user input.  Examples include checkboxes, radio buttons and text boxes.  We will cover these tags shortly.  This tag is critical for our order form because the information gathered between the tags is sent to an e-mail address that we choose.  First we give our form a name.  In our case I called it OrderForm.  The Action attribute tells the browser what to do after you click the Submit button.  In this example, the action points to a mailto action.  It could point to a CGI script or other executable service on a web server.  There will be more on that subject later.  Web-hosting companies need to have a form mail program, if you have the action to a CGI script.  The e-mail address is mine.  You will want to substitute your company’s e-mail address here, so when the order is submitted, the information on the form will go to your company the attribute. enctype = “text/plain “ means that you will be sending plain text to the e-mail account as opposed to pictures of other forms of data.  The Method attribute has tow choices, Post or Get.  We will use post here.  The browser sends a copy of the form’s content to the mail recipient.  Scroll down to see the ending form tag.  It is right near the bottom.

Tables


Table Tags <Table> </Table> are a great way of presenting data.  You can use several attributes with the table tags.  I used a border of 3.  You can increase the number to change the size of the border, or you can leave it off.  Experiment by changing the size of the border.  Save it.  Refresh the screen to see the change.  Cellpadding determines the amount of space between a cell’s border and it contents.  I used 5 for this attribute.  Cell spacing determines the amount of space between the individual cells.  The default is 2 pixels.  Scroll down to see the ending table tag, </Table>.

Input Tags


Input tags are tags inside the form tags that are used to collect information from your customers.  These tags are put into a table.  Tables are made up of rows and each row can have a series of data cells called <TD>, table data.  To start a new row, we use the table row tag, <TR>.  In the first row and the first cell, we want to collect the customer’s first name.  We put in the tag,”Align=Center” to control the horizontal placement of text within the cells.  First name is the heading to direct the user to key in their first name.  The &nbsp; is our way of telling the browser to insert a blank horizontal space.  In our example eight blank spaces are inserted after the first name heading before the user types in his or her name.  The (&), ampersand flags the browser that what follows is a character code instead of an ordinary string.  The (;) semicolon signals the end of the string that represents a character code.  The nbsp equals non-breaking space.  Now it is time to examine the tag that actually asks for the customer’s first name.  It is an input tag; the type of input we want is text of no more than 35 characters.  We then give this information collected fro the customer a name, firstname.  This variable will be used later to identify the person’s first name once the data has been sent to you.

The </TD>, ending table data tag signifies that this is the end of the information for this cell.


The next lines are similar to the ones above.  Table data cells are for the last name, e-mail address and high school.  Remember to use beginning and ending table data tags and beginning and ending table row tags.  Hint:  sometimes when working with tables, you might not get the results that you are looking for.  In most cases, it is a misplaced or incorrect table tag.  Make revisions slowly and check out each change at a time.  The last three tags below the input tags tell the browser to end the row, to end the table and to stop centering. 

Ordering the products

We start out this section of the form with a couple of blank vertical spaces to separate this section from the one above it.  Items that can be ordered is a heading that appears on the browser’s screen.  Then we skip a line.  We are now going to center another table that contains the items that can be purchased.  We use a border of 5, cellpadding of 5, cell spacing of 2, and a back round color of white for the table.   To organize our table we will put a picture of the item in, a description of the item, a checkbox to indicated the customer wants to order that item and three radio buttons to indicated the quantity of that particular item desired.  All of this information will go into each table data cell.  We will make table data cell for each of the six products for sale on our web site.

The first entry in the table data cell is a picture of the item.  Make sure that you when you save your files that you call them up in exactly the same way.  Watch spelling, case and spacing. In our example, the name of the file containing our first item is “cookiebasket.jpg”.  We want it to be 100 pixels wide and 100 pixels tall.  We want the text describing the item to be tem horizontal spaces from the edge of the picture and we want aligned with the top of the picture.  We used 10 a font size of 1.
Now comes the description of the first product.  Use <BR> to break the lines where you want them to make the text and picture fill the cell.

We make a new paragraph next before the input statement.  This input is a checkbox type and we named the input “cookiebasket”. Checkboxes are a good way to collect this type of information.  When you user clicks on it to check it, the name of the item, in this case, “cookiebasket” will be sent to the email address when the form is submitted.  If not checked it is ignored and no product name will be sent.  The next part of this line describes what the customer is buying and its cost.  A break in the line is the next tag.  Now we want o se how many cookie baskets the customer wants to order.  The best way to accomplish this is by using radio buttons.  Only one radio button can be pressed at a time, so the customer can order one two or three cookie baskets.  To make this work, the name given in each of three input statement is the same, “quantitycookiebasket”.  To distinguish which one the customer wants, the value of each is changed.    To end the table data cell, we use the ending table data tag, </TD>.  There will need to be a separate table data cell for each product as you can see form our sample order form.  Most of the rest of this form is devoted to the products to be ordered.

Other Information
Usually on a form that is to be submitted, there is an area where the customer can makes other requests or comments.  The tool to get this information is the TextArea tag.  I used a font size one larger than we had previously been using and named the box “Other information”

I named this text area box “Other information”.  It was set it up to be 10 rows down and 30 columns wide.  When the information is submitted it will be defined by its name, “Other information” and the information that customers keys in will be sent along with it.

Submitting the Order

The next thing we need to cover is how to send the form.  The input type is “Submit” and the name is submitButton.  The value is “Submit Order”.  This is the caption that appears inside the button.  After the customer fills in the order, and presses the Submit Button they will see the following message box:
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The user clicks OK button and then will see the following message.
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The user than clicks Send button and the information is sent to the e-mail address listed above in the MailTo section of the web page.  

When you go to your email account and open up your email the order form information will have been sent to you.  Below is an example of what you would get if the customer, me in this case, ordered one Cookie Basket and three Gold Tins

firstName=Jerry
lastName=Belch
email=jerrybelch@cox.net
highSchool=Dos Pueblos

cookiebasket=on
quantitycookieBasket=1
goldTin=on
quantitygoldTin=3
Other information=
submitButton=Submit Order

Clearing The Form

The Reset button is used to clear the form.  After pressing it all data is cleared.  This allows them to start over if they have made mistakes.  You can see the input type is “reset”, the name is “resetButton” and the value=”reset”

Form Mailer CGI Scripts

Many web-hosting companies offer form-mailing scripts to their customers.  Check to see if they have this service.  The only thing that would need to be changed in the web page that we have been working on is the MailTo tag on line 20 in our example.  The line might look like  <Form name=orderForm Action= http;//www.jerrybelch.com/cgi-pub/FormMail method=post>.  The web master of you server can give you the exact format for this line for your account.

JavaScript Color Values

Color


Red

Green

Blue

Triplet

aliceblue

F0

F8

FF

F0F8FF


antiquewhite

FA

EB

D7

FAEBD7

aqua


00

FF

FF

00FFFF

aquamarine

7F

FF

D4

7FFFD4

azure
F0
FF
FF
F0FFFF

beige
F5
F5
DC
F5F5DC

bisque
FF
E4
C4
FFE4C4

black
00
00
00
000000

blanchedalmond
FF
EB
CD
FFEBCD

blue
00
00
FF
0000FF

blueviolet
8A
2B
E2
8A2BE2

brown
A5
2A
2A
A52A2A

burlywood
DE
B8
87
DEB887

cadetblue
5F
9E
A0
5F92A0

chartreuse
7F
FF
00
7FFF00

chocolate
D2
69
1E
D2691E

coral
FF
7F
50
FF7F50

cornflowerblue
64
95
ED
6495ED

cornsilk
FF
F8
DC
FFF8DC

crimson
DC
14
3C
DC143C

cyan
00
FF
FF
00FFFF

darkblue
00
00
8B
00008B

darkcyan
00
8B
8B
008B00

darkgoldenrod
B8
86
0B
B8860B

darkgray
A9
A9
A9
A9A9A9

darkgreen
00
64
00
006400

darkkhaki
BD
B7
6B
BDB76B

darkmagenta
8B
00
8B
8B008B

darkolive
55
6B
2F
556B2F

darkorange
FF
8C
00
FF8C00

darkorchid
99
32
CC
9932CC

darkred
8B
00
00
8B0000

darksalmon
E9
96
7A
E9967A

darkseagreen
8F
BC
8F
8FBC8F

darkslateblue
48
3D
8B
483D8B

darkslategray
2F
4F
4F
2F4F4F

darkturquoise
00
CE
D1
00CED1

darkviolet
94
00
D3
9400D3

deeppink
FF
14
93
FF1493

deepskyblue
00
BF
FF
00BFFF

dimgray
69
69
69
696969

dodgerblue
1E
90
FF
1E90FF

firebrick
B2
22
22
B22222

floralwhite
FF
FA
F0
FFFAF0

forestgreen
22
8B
22
228B22

fuchsia
FF
00
FF
FF00FF

gainsboro
DC
DC
DC
DCDCDC

ghostwhite
F8
F8
FF
F8F8FF

gold
FF
D7
00
FFD700

goldenrod
DA
A5
20
DAA520

gray
80
80
80
808080

green
00
80
00
008000

greenyellow
AD
FF
2F
ADFF2F

honeydew
F0
FF
F0
F0FFF0

hotpink
FF
69
B4
FF69B4

indianred
CD
5C
5C
CD5C5C

indigo
4B
00
82
4B0082

ivory
FF
FF
F0
FFFFF0

khaki
F0
E6
8C
F0E68C

lavender
E6
E6
FA
E6E6FA

lavenderblush
FF
F0
F5
FFF0F5

lawngreen
7C
FC
00
7CFC00

lemonchiffon
FF
FA
CD
FFFACD

lightblue
AD
D8
E6
ADD8E6

lightcoral
F0
80
80
F08080

lightcyan
E0
FF
FF
E0FFFF

lightgoldenrod
FA
FA
D2
FAFAD2

lightgreen
90
EE
90
90EE90

lightgray
D3
D3
D3
D3D3D3

lightpink
FF
B6
C1
FFB6C1

lightsalmon
FF
A0
7A
FFA07A

lightseagreen
20
B2
AA
20B2AA

lightskyblue
87
CE
FA
87CEFA

lightslategray
77
88
99
778899

lightsteelblue
B0
C4
DE
B0C4DE

lightyellow
FF
FF
E0
FFFFE0

lime
00
FF
00
00FF00

limegreen
32
CD
32
32CD32

linen
FA
F0
E6
FAF0E6

magenta
FF
00
FF
FF00FF

maroon
80
00
00
800000

mediumaquamarine
66
CD
AA
66CDAA

mediumblue
00
00
CD
0000CD

mediumorchid
BA
55
D3
BA55D3

mediumpurple
93
70
DB
9370DB

mediumseagreen
3C
B3
71
3CB371

mediumslateblue
7B
68
EE
7B68EE

mediumspringgreen
00
FA
9A
00FA9A

mediumturquoise
48
D1
CC
48D1CC

mediumvioletred
C7
15
85
C71585

midnightblue
19
19
70
191970

mintcream
F5
FF
FA
F5FFFA

mistyrose
FF
E4
E1
FFE4E1

moccasin
FF
E4
B5
FFE4B5

navajowhite
FF
DE
AD
FFDEAD

navy
00
00
80
000080

oldlace
FD
F5
E6
FDF5E6

olive
80
80
00
808000

olivedrab
6B
8E 
23
6B8E23

orange
FF
A5
00
FFA500

orangered
FF
45
00
FF4500

orchid
DA
70
D6
DA70D6

palegoldenrod
EE
E8
AA
EEE8AA

palegreen
98
FB
98
90FB98

paleturquoise
AF
EE
EE
AFEEEE

paleviolet
DB
70
93
DB7093

papaywhip
FF
EF
D5
FFEFD5

peachpuff
FF
DA
B9
FFDAB9

peru
CD
85
3F
CD853F

pink
FF
C0
CB
FFC0CB

plum
DD
A0
DD
DDA0DD

powderblue
B0
E0
E6
B0E0E6

purple
80
00
80
800080

red
FF
00
00
FF0000

rosybrown
BC
8F
8F
BC8F8F

royalblue
41
69
E1
4169E1

saddlebrown
8B
45
13
8B4513

salmon
FA
80
72
FA8072

sandybrown
F4
A4
60
F4A460

seagreen
2E
8B
57
2E8B57

seashell
FF
F5
EE
FFF5EE

sienna
A0
52
2D
A0522D

silver
C0
C0
C0
C0C0C0

skyblue
87
CE
EB
87CEEB

slateblue
6A
5A
CD
6A5ACD

slategray
70
80
90
708090

snow
FF
FA
FA
FFFAFA

springgreen
00
FF
7F
00FF7F

steelblue
46
82
B4
4682B4

tan
D2
B4
8C
DWB48C

teal
00
80
80
008080

thistle
D8
BF
D8
D8BFD8

tomato
FF
63
47
FF6347

turquoise
40
E0
D0
40E0D0

violet
EE
82
EE
EE82EE

wheat
F5
DE
B3
F5DEB3

white
FF
FF
FF
FFFFFF

whitesmoke
F5
F5
F5
F5F5F5

yellow
FF
FF
00
FFFF00

yellogreen
9A
CD
32
9ACD32
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